
 

cg';"lr !! M ;fdflhs;~hfn km];a'snfO{ ;fdflhs Jojxf/ kl/jt{gsfnflu s;/L;'?cft tyf Jojl:yt ug{ 

;lsG5 

cflwsfl/s km];a's k]h s;/L ;'? ug]{ 

cflwsfl/s ;Gb]zx¿ tkfO{+n] JolQmut k|f]kmfOn k]haf6 geP/ cflwsfl/s k]haf6 ;f´f÷z]o/ -share_ ug]{ x'gfn] ;j{k|yd tkfO{+n] 

km];a's k]h agfpg' k5{ . 

 

https://www.facebook.com/pages/creation/df hfg'xf];\ / tkfO{+n] l:qmgdf lgDg s'/fx¿ b]Vg'x'g]5 . 

 

tkfO{+n] Business orBrand(Jofkfl/sjf a|f08), jf CommunityPublic Figure (;fd'bflosjf ;fj{hlgs JolQmTj) sf] k]h 

agfpg ;Sg' x'G5 . kl5Nnf] rog ug'{xf];\ . ca tkfO{+n] Pp6f aS; b]Vg'x'g]5, h;df tkfO{+sf] k]hsf] gfd /fVg ;Sg'x'g]5 / k]hsf] 

k|sf/ 5fGg ;Sg'x'g]5 . k]hsf] gfdsf] :yfgdf cfˆgf] sfof{nosf] gfd n]Vg'xf];\ . juL{s/0fsf] :yfgdf Government -

;/sf/L_n]Vg'xf];\, tkfO{nfO{+ s]xL ljsNkx¿ klg lbOPsf x'G5g\ . Government Organization -;/sf/L ;Fu7g_ 5fGg'xf];\ . 

To;kl5 Continue -slG6Go'_ df lSns ug'{xf];\ .  

 

 

o;kl5 tkfO{+nfO{ k|f]kmfOn kmf]6f] / se/ kmf]6f] /fVg k|f]T;flxt ul/g] 5 . k|f]kmfOn kmf]6f]sf] :yfgdf cfˆgf] sfof{nosf] nf]uf] /fVg'xf]; \ . 

se/ kmf]6f]sf] :yfgdf cfˆgf] sfof{nonfO{ ;a}eGbf /fd|/L k|ltlglwTj ug]{ kmf]6f] /fVg'xf]; \ . ca tkfO{+ cfˆgf] gofF k]hdf hfg ;Sg'x'G5 . 

 

 

 

 

https://www.facebook.com/pages/creation/


 

km];a's k]hsf] Joj:yfkg s;/L ug]{  

 

lgwf{l/t sfo{ ug{ cfXjfg /fVg]  

k]hdf, tkfO{+nfO{ + Add a button -a6g yKg]_ ljsNk lbOPsf] x'G5, hxfFaf6 tkfO{+sf] k]hdf cfpg]]x¿nfO{ ;]jfx¿ k|bfg ug{ 

;lsG5 . 

 

 

a6g yKg tkfO{+ ;fd' w]/} ljsNkx¿ x'g]5g\ . tkfO{+sf] k]hdf cfpg]]x¿;Fu ;+jfb ug{ OR5's xF'bf, contact you -tkfO{+;Fu ;Dks{ 

ug]{{{_ eGg] a6g k|of]u ug'{xf];\ . olb sfof{nosf] s'g} ;dlk{t -dedicated_ kmf]g gDa/ 5 h;af6 k|Zgx¿sf] hjfkm lbg ;lsG5 eg] 

call now  -sn ug'{xf];\_ eGg] a6g rog ug'{xf];\ . csf]{ pop-up box -kk–ck aS;_ df, Tof] kmf]g gDa/ pknAw u/fpg'xf];\ . 

ha tkfO{+sf] k]hdf cfpg]]x¿n] Tof] a6gnfO{ lSns ug]{5g\, ta ltgLx¿nfO{ s'g} sfo{ ug{{ jf yk ;"rgf k|fKt ug{;Sg] :yfgdf k'Ug]5g\ 

.  

 

 

;Gb]z dfk{mt\ cGt/lqmof  

;a} JolStn] kmf]g u/]/ ;"rgf vf]Hg jf cGt/lqmof ug{ ?rfpb}gg\ To;}n] tkfO{+sf] k]hdf cfpg]]x¿n] tkfO{+nfO{ ;Gb]z k7fpg;Sg] 

KNof6kmd{ rfxg'x'G5 .  



 

“Inbox”  -OgaS;_ df lSns ug'{xf];\ / “setting” -;]l6ª_ df hfg'xf];\ . “Prompt people to send messages 

-JolStx¿nfO{ ;Gb]z k7fpg ;+s]t_  “On”  -rfn' ug{_ lSns ug'{xf];\ . of] ugf{;fy, tkfO{+sf] k]h x]g]{ cfuGt'sx¿n] tkfO{+nfO{ ;Gb]z 

k7fpg] cg]s pkfox¿ yfxf kfpg]5g\, h:t} cf]kg Rof6 ljG8f] -open chat window_ . tkfO{+ cgnfOgdf ePsf] a]nf jf tkfO{+sf] 

k]h ;Gb]zx¿ k|lt t'?Gt} hjfkm lbg] vfnsf] eg] oL s'/fx¿ b]lvg]5g\ . 

 

 

To:t} “Help people start a conversation with your Page” -tkfO{+sf] k]hdf cGt/lqmof ;'? ug{ JolStx¿nfO{ ;xof]u 

ug'{xf];\_ eGg] ljsNk klg “On” df lSns ug'{xf];\ . tkfO{+sf] k]hdf cfpg]]x¿n] cGt/lqmof ;'? u?g\ eg]/ tkfO{+n] ;a{k|yd s'g} ljifo 

/fVg'k5{ . tkfO{+sf] sfo{ jf p2]Zoaf/] JolStx¿n] cGt/lqmof ;'? ug{ ;lhnf]sf nflu tkfO{+n] "Frequently asked questions" -
af/Daf/ ;f]lwPsf k|Zgx¿_ b]vfpg'k5{ . 

 

tkfO{+ cgnfOg gx'Fbf jf sfof{nosf] ;do eGbf aflx/sf] ;dosf]nflu tkfO{+sf] k]hdf cfpg]]x¿n] ;Gb]z k7fP eg] To;sf] hjfkm lbg, 

……Let people know when you can't get to your computer or phoneÆ-cfˆgf] sDKo'6/ jf kmf]g pknAw g/x]sf] 

cj:yfdf cGt/lqmof hf/L /fVg]_ ljsNk æonÆ ug'{xf];\ . km];a'sn] cfkm} æHi <visitor's name> thanks for your message. 
We are not here right now, but we'll get back to you soonÆ-xh'/ <cfuGt'ssf] gfd>tkfO{+sf] ;Gb]zsf nflu wGojfb 

5 . xfdL o;a]nf oxfF 5}gf}, t/ xfdL t'?Gt} tkfO{+ ;fd' x'g]5f}+ ._ eGg] hjfkm lbg]5 . tkfO{+n] “Change” -r]Gh_ a6g lSns u/]/ 

o;nfO{ abNg ;Sg'x'G5 . of] ;Gb]z o'lgsf]8df 6fOk u/]/ g]kfnLdf klg /fVg ;Sg'x'G5 . tkfO{+n] of] k]hdf ;Gb]z k7fpg]x¿nfO{ lbOg] 

of] hjfkmsf] ;do–tflnsf klg km]g{ ;Sg'x'G5 . 



 

 

 

 

 

 

 

cfˆgf] k]hdf ul/Psf] kf]i6sf ;|f]tf–bz{sx¿df Restrictions-lgif]lwt_ /fVg l;Sg'xf];\ 

tkfO{+cfˆgf ;|f]tf–bz{sx¿ b]zleqsf dfq} ;Lldt ug{ ;d]t ;Sg'x'G5 . olb tkfO{+n] …lgif]lwtÚ /fVg'x'G5 eg], dfkb08 k'/f ug]{x¿n] dfq 

tkfO{+sf] k]h x]g{;S5g\ . tkfO{sf] k]h dgk/fpg] t/ dfkb08 k'/f gug]{x¿ x6fOg]]5g\ . tkfO{+ cfˆgf] k]hsf lgif]lwtx¿nfO{ hg;'s} 

;dodf klg km]g{ ;Sg'x'G5, t/ Ps k6s x6fOPsf JolStx¿ pgLx¿n] tkfO{+sf] k]h k'gM nfOs gu/];Dd hf]l8g] 5}gg\ . 

ofb ug'{xf];\, olb tkfO{+sf] k]hdf b]z jf pd]/sf cfwf/df lgif]lwt nufOPsf] 5 eg] tkfO{+n] afXo ;fO6x¿df cfˆgf] kf]i6x¿ z]o/ ug{ 

;Sg'x'Gg . 

b]z lgif]lwt nufpg jf ;Dkfbg ug'{xf];\Country Restrictions 
tkfO{ s]xL b]zsf JolStx¿nfO{ cfˆgf] k]h b]vfpg jf n'sfpg;Sg'x'G5 . cfˆgf] k]hdf b]zx¿ lgif]lwt nufpg jf ;Dkfbg ug{ tkfO{+ 

P8\ldg -admin_ aGg cfjZos 5 . olb tkfO{+ P8\ldg -admin_ x'g'x'G5 eg]M 

▪ cfˆgf] k]hsf] l;/fgdf /x]sf] Settings -;]l6ª_ df lSns ug'{xf];\ . 



 

▪ "General"  -h]g]/n_ af6 Country Restrictions -sG6«L l/l:6«S;g_ df lSns ug'{xf];\ . 

▪ Ps jf Ps eGbf a9L b]zx¿ yKg'xf];\ / show or hide -b]vfpm jf n'sfpm_df rog ug'{xf];\  

▪ Save Changes-;]e r]Gh]h_ df lSns ug'{xf];\ . 

 

olb s'g} klg b]z ;"lrs[t ul/Psf] 5}g eg] tkfO{+sf] k]h ;a}n] b]Vg ;Sg]5g\ . 

 

Og;fO6Insight 
cfˆgf] kf]:6n] s] ul//x]sf]5 jf cfˆgf] k]hdf cGt/lqmof s:tf] 5 eg]/ n]vfhf]vf /fVg tkfO{+n] cfˆgf] k]hsf] Og;fO6(Insight)df x]g{' 

cfjZos x'G5 . k]hsf] Og;fO6x¿x]g{ cfˆgf] k]hsf]] l;/fgdf /x]sf] insight -Og;fO6_ lSns ug'{xf];\ . 

 

yk ;"rgfsf] nflu afofFk§Lsf] v08df lSns ug'{xf];\ . 

Og;fO6sf af/] 

Og;fO6n] tkfO{+sf] k]hsf] sfo{;Dkfbg -performance_, h:t} tkfO{+sf ;|f]tf–bz{sx¿sf] hg;flª\Vos tYofª\s/ tkfO{sf kf]i6x¿ 

k|lt JolStx¿sf] k|ltlqmofaf/] ;"rgf lbG5 . 

ofb ug'{xf];\ ls, k]hsf] Page Insights -Og;fO6;\_df tkfO{+n] @ jif{ ;Ddsf dfq tYofª\s-data_ pkof]u x]g{ ;Sg'x'g]5 / k]hsf] 

Og;fO6;\df hg;flª\Vos, h:t} pd]/, lnË tyf :yfg Ps k6sdf !)) jf Tof] eGbf a9L JolStsf] tYofª\spknAw x'g]5g\ . 

;fd'bflos k]hdf juL{s[t k]hsf] Og;fO6;\ x'Fb}g .  

 

tkfO{+ lgDg sfdsf nflu Og;fO6\; k|of]u ug{ ;Sg'x'G5M 

▪ JolStx¿ tkfO{+sf] k]hdf s;/L ;+nUg eO/x]sf 5g\ eGg] a'‰g . 

▪ cfˆgf] k]hsf] sfo{;Dkfbg -performance_ dfkg (matrix_ x]g{ . 
▪ ;a}eGbf a9L ;+nUgtf -engag´ent_ ePsf kf]i6x¿af/] hfGg / tkfO{+sf ;|f]tf–bz{sx¿ slxn] km];a'sdf x'g]5g\ egL 

a'‰g . 

 

k]hsf] e"ldsf -page roles_ 
 

tkfO{+sf] sfof{nosf Ps eGbf a9L JolStnfO{ tkfO{+sf] cflwsfl/s k]hdf kf]i6 jf cGt/lqmof ug]{ clwsf/ x'G5 . o;sf/0f tkfO{+n] oL 

JolStx¿nfO{ pko'Qm e"ldsfx¿ lbOof];\ eGg] ;'lglZrt ug{ rfxg'x'G5 .  

k]h Joj:yfkg ug]{ JolStx¿sf ^ k|sf/sf leGg–leGg e"ldsf x'G5g\ . ha tkfO{+ k]h agfpg'x'G5 ta tkfO{+ :jtM …k]hsf] P8 \ldgÚ 

aGg'x'G5, h;sf] cy{ tkfO{++ cfˆgf] k]hsf] ¿k/Ë km]g{ ;Sg'x'G5 / k]h h;/L g} k|sfzg ug{ ;Sg'x'G5 . P8\ldg -admin_ n] dfq 

e"ldsfx¿ tf]Sg / c¿sf e"ldsfx¿nfO{ abNg ;S5 . 

ofb ug'{xf];\ ls, s'g} Pp6f k]hdf w]/} JolStx¿sf] e"ldsf x'g;S5, t/ k|To]s JolStnfO{ cfˆgf gLlh k]m;a's csfpG6 cfjZos k5{ . 

tnsf] tflnsfdf k]hsf ^ e"ldsfx¿ -t];f]{ lt/_ / ltgn] s] ug'k5{ -7f8f] lt/_ lbOPsf] 5 M 

 

 

 

 



 
 

 Jo:yfkg 

Admin 
;Dkfbs 

Editor 
dWo:ystf{ 

Moderator 
lj1fkgstf{ 

Advertiser 
ljZn]ifs 

Analyst 
sfo{–Joj:yfks 

Jobs Manager 

k]hsf] e"ldsf / ;]l6ª\; Joj:yfkg ug'{xf];\ 

Manage Page roles and settings ✔      

k]h ;Dkfbg / PK; yk ug'{xf];\ 

Edit the Page and add apps ✔ ✔     

k]hsf] ¿kdf kf]:6 agfpg] / x6fpg] ug'{xf];\ 

Create and delete posts as the Page ✔ ✔     

k]hsf] ¿kdf ;Gb]zx¿ k7fpg'xf];\  

Send messages as the Page ✔ ✔ ✔    

k]hdf sd]G6x¿ / kf]:6sf] hjfkm lbg] / x6fpg] 

ug'{xf];\ . 
Respond to and delete comments and 
posts to the Page  

✔ ✔ ✔    

k]haf6 JolStnfO{ x6fpg / k|ltaGw ug'{xf];\ . 
R´ove and ban people from the Page ✔ ✔ ✔    

lj1fkgx¿, k|j4{gx¿ jf a':6 ul/Psf kf]:6x¿ 

agfpg'xf];\ . 
Create ads, promotions or boosted 
posts  

✔ ✔ ✔ ✔  ✔ 

Og;fO6x¿ x]g'{xf];\ .  

View insights ✔ ✔ ✔ ✔ ✔ ✔ 

k]hsf] u'0f tflnsf x]g'{xf];\ . View Page Quality 
tab 

✔ ✔ ✔ ✔ ✔ ✔ 

k]hsf] ¿kdf s;n] kf]:6 u5{, x]g'{xf];\ . 
See who published as the Page ✔ ✔ ✔ ✔ ✔ ✔ 

sfo{x¿sf] k|sfzg / Joj:yfkg ug'{xf];\   

Publish and manage jobs ✔ ✔    ✔ 

 

cfˆgf] k]hsf] e"ldsfx¿ Joj:yfkg ug{ tkfO{+ P8\ldg -admin_ aGg}kg]{ x'G5 . cfˆgf] e"ldsf s] xf] /fd|/L a'‰g'xf];\ .  

k]hdf slt JolStsf] e"ldsf x'g] eGg] s'g} ;Ldf 5}g . k]hsf] k|To]s e"ldsfdf s] s] ug{ ;lsG5 /fd|/L a'‰g'xf];\ .  

 

s'g} JolQmnfO{ e"ldsf lbg'xf];\ -Give someone a role_ 

olb tkfO{+ P8\ldg -admin_ x'g'x'G5 eg]M 

▪ cfˆgf] k]hsf] l;/fgdf /x]sf] Settings -;]l6ª_ df lSns ug'{xf];\ . 

▪ jfofF :tDesf] Page Roles  -k]h /f]n_ df lSns ug'{xf];\ . 

▪ Assign a New Page Role aS;df gfd jf Od]n n]Vg'xf];\ / b]lvPsf] ln:6af6 Ps JolQm 5fGg'xf];\ . 

▪ 8«k8fpg d]g' -dropdown menu_ af6 Editor   -Pl86/  _ df lSns ug'{xf];\ . 

▪ P8 -Add_ df lSns ug'{xf];\ / password to confirm df cfˆgf] kf;j8{ eg'{xf]; \ .  



 

 

ofb ug'{xf];\ ls, olb tkfO{+n] yKg -add_ nfu]sf] JolQm  cfˆgf] km];a's ldq 5}gg \ eg]] pgn] tkfO{+sf] invite -cfdGq0f_ nfO{ 

accept -:jLsf/_ u/]sf] x'g'k5{, To;kl5dfq pgn] tkfO{+nfO{ k]h Joj:yfkg ug{ ;xof]u ug{ ;S5g\ .  

 

e"ldsf ePsf s'g} JolQm nfO{ x6fpg]  (Move Someone Who Has a Role) 

olb tkfO{+ P8\ldg -admin_ x'g'x'G5 eg]M 

▪ cfˆgf] k]hsf] l;/fgdf /x]sf] Settings -;]l6ª_df lSns ug'{xf];\ . 

▪ jfofF :tDesf] Page Roles  -k]h /f]n_ df lSns ug'{xf];\ . 

▪ cfk"mn] x6fpg rfx]sf] JolQm 5]j}sf] Edit -Pl86_ df lSns ug'{xf];\ / To;kl5 Move -x6fpm_df lSns ug'{xf];\ . 

▪ confirm -lgZro_ df lSns ug'{xf];\ / password to confirm df cfˆgf] kf;j8{ eg'{kg]{ klg x'g;S5 .   

▪ tkfO{+n] s'g} klg ;do cfk"mnfO{ k]haf6 x6fpg ;Sg'x'G5, t/ k]hsf] P8\ldg tkfO{+ dfq} x'g'x'G5 eg], klxn] tkfO{+n] csf]{ 

P8\ldg -admin_ sf] Joj:yf ug'{kg]{ x'G5 . 

 

s;}sf] e"ldsf kl/jt{g ug]{ Change Someone's Role 

olb tkfO{+ P8\ldg -admin_ x'g'x'G5 eg]M 

▪ cfˆgf] k]hsf] l;/fgdf /x]sf] Settings -;]l6ª_ df lSns ug'{xf];\ . 

▪ jfofF :tDesf] Page Roles  -k]h /f]n_ df lSns ug'{xf];\ . 

▪ tkfO{+n] e"ldsf abNg rfx]sf] JolQm 5]psf] Edit -;Dkfbg_ df lSns ug'{xf];\ / k'gM 8«k8fpg d]g'af6 -dropdown 
menu_ gofF e"ldsf (new role) rog ug'{xf];\ .  

▪ ;]e -Save_ df lSns ug'{xf];\ / password to confirm df cfˆgf] kf;j8{ eg'{kg]{ klg x'g;S5 .   

 

l6Kk0fLM  olb tkfO{+ gofF P8\ldg -admin_ x'g'x'G5 eg] tkfO{+n] csf]{ s'g} P8\ldg -admin_ nfO{ x6fpg (Move) jf kb 36'jf 

(Demote) ug{ cufl8& lbg klv{g' kg]{ x'g;S5. 

 

 


